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INFORMACIÓ BÀSICA

Què és i per a què serveix?
This procedure allows a simulation to be performed of an online Generalitat Valenciana procedure.

The aim is for members of the public to familiarise themselves with the steps involved in processing the 
administration's online procedures and to check that the equipment from which they are going to carry out a 
procedure is suitable for this purpose.

The simulation carried out as part of this procedure is an application to take an examination. All the steps are 
completely fictitious, although the person doing the simulation will be able to see the result in their citizen 
folder once they have finished the procedure. Completing this procedure does not involve any administrative 
action.

 

Requisits
• If the application is to be submitted as a representative, either of a natural person or a legal entity, it should be 
borne in mind that, in a real procedure, not a simulation, the representative will need to prove their status, either 
at the start of the procedure or during the processing of the procedure.

 

- The means of accrediting representation online is through:

 

The Comunitat Valenciana Technology and Electronic Certification Agency (ACCV) Representatives Register or,

In the case of full representation, for any procedure and before any Public Administration, through the General 
State Administration's Electronic Power of Attorney Register.

 

- It is important to highlight that the procedure may be carried out even if the representation is not initially 
accredited; in a real procedure, in the event that this representation is not registered online, it will be required 
later by the body managing the procedure.

 

- To prove that you are a representative, you can register as a representative for the Simulation Procedure in the 
ACCV's Representatives Register.

Under this circumstance, when you enter your Citizen Folder you will be able to view your representation and 
you will be able to see everything related to this procedure, both the applications submitted by you as a 
representative and those submitted by the interested party you represent for the simulation procedure.

 

Interessats
Any citizen can use this procedure.

 

It is also possible to carry out the procedure as a representative.
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Observacions
You can complete this procedure in person with the assistance of authorized civil servants.

Normativa general
· [Normativa] Law 39/2015, of 1 October, on Common Public Administration Administrative Procedures 
(BOE no. 236, of 02/10/2015). (https://www.boe.es/eli/es/l/2015/10/01/39/con)

 

SOL·LICITUD

Termini de presentació
Throughout the year

Formularis i documentació

Forma de presentació
Telemàtica
To start the online procedure, click on the icon "APPLICATION Authenticated submission" which appears on 
this page at the top right-hand side or at the end of the SUBMISSION section. 
 
You must have one of the identification and signature systems accepted at the GVA Online Portal. 
https://sede.gva.es/en/sistemes-d-identificacio-i-signatura-acceptats 
 
The Electronic Processing Assistant will indicate the steps to be carried out, you will see that when you are 
in the payment step, which is optional, you can simulate the payment of the fee through the SARA system, 
and to do this you can attach a document of proof that you have stored on the device with which you are 
carrying out the procedure. 
 
It is important to remember that you must carry out the Register step, as this is the step when the 
completed information is sent to the Administration. If you do not complete this step by completing the 
Registrar step, the processing will not be completed and the application will have no effect.  
 
 

Accés amb autenticació
https://www.tramita.gva.es/ctt-att-atr/asistente/iniciarTramite.html?tramite=CIT-PRUEBAS-
V2&version=1&idioma=en&idProcGuc=13141&idSubfaseGuc=SOLICITUD&idCatGuc=PR

Enllaços
· Cl@ve Permanente (https://clave.gob.es/en/clave-permanente)

· Comunitat Valenciana Technology and Electronic Certification Agency Representatives Registe 
(https://www.accv.es/servicios/empresas/registro-de-representantes/)

· "Tramita" training course for the general public, offered by the GVA (https://saps.gva.es/es/noticies/-
/asset_publisher/G051jJBblFTD/content/actualizacion-del-curso-tramita)

 

TRAMITACIÓ

Informació de tramitació
As this is a simulation of an online procedure, it is not available for processing in person.
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https://www.boe.es/eli/es/l/2015/10/01/39/con
https://www.tramita.gva.es/ctt-att-atr/asistente/iniciarTramite.html?tramite=CIT-PRUEBAS-V2&version=1&idioma=en&idProcGuc=13141&idSubfaseGuc=SOLICITUD&idCatGuc=PR
https://www.tramita.gva.es/ctt-att-atr/asistente/iniciarTramite.html?tramite=CIT-PRUEBAS-V2&version=1&idioma=en&idProcGuc=13141&idSubfaseGuc=SOLICITUD&idCatGuc=PR
https://clave.gob.es/en/clave-permanente
https://www.accv.es/servicios/empresas/registro-de-representantes/
https://saps.gva.es/es/noticies/-/asset_publisher/G051jJBblFTD/content/actualizacion-del-curso-tramita
https://saps.gva.es/es/noticies/-/asset_publisher/G051jJBblFTD/content/actualizacion-del-curso-tramita


It is processed online via the link "APPLICATION Authenticated submission", which can be found at the top right 
of this page or at the bottom of the page.

 

Òrgans tramitació

 

AJUDA

Problemes tècnics
Problemes informàtics

· Formulari de consulta

Preguntes freqüents sobre Carpeta ciutadana i Safata de firmes

Preguntes freqüents sobre la tramitació telemàtica
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https://sede.gva.es/en/formulari-problemes-tecnics
https://sede.gva.es/es/faqs/carpeta-ciutadana
https://sede.gva.es/es/preguntes-frequents

